UNDERSTANDING HOW YOU LIKE TO WORK
How I work best 
About this document
This is a simple reflection tool to help you share how you work best – understand how we can support you, how you like to communicate, and how you work in a team. There’s no right or wrong answer - it’s about what works for you.

Name:________________________________________	Role: _________________________________

Date completed: _______________________________	


Communication & Feedback
· How do you like to receive updates or requests?
__________________________________________________________________________________________
__________________________________________________________________________________________

· What kind of feedback helps you most (and how do you prefer it to be given)?
__________________________________________________________________________________________
__________________________________________________________________________________________

· What communication styles or habits do you find difficult to work with? 
__________________________________________________________________________________________
__________________________________________________________________________________________



How I Work Best

· How do you like to structure your day or week?
__________________________________________________________________________________________
__________________________________________________________________________________________

· What do you need to do your best work (environment, tools, support)?
__________________________________________________________________________________________
__________________________________________________________________________________________

· How do you prefer to approach deadlines or priorities?
__________________________________________________________________________________________
__________________________________________________________________________________________

· What personal values are most important to you at work?
__________________________________________________________________________________________
__________________________________________________________________________________________

Collaboration & Teamwork
· How do you like to collaborate or share ideas?
__________________________________________________________________________________________
__________________________________________________________________________________________

· How can teammates make it easier for you to speak up or contribute? 
__________________________________________________________________________________________
__________________________________________________________________________________________

· How do you prefer to resolve disagreements or misunderstandings?
__________________________________________________________________________________________
__________________________________________________________________________________________


Working Style & Support
· What helps you stay motivated and engaged?
__________________________________________________________________________________________
__________________________________________________________________________________________

· How do you like to be supported when you’re under pressure or facing challenges?
__________________________________________________________________________________________
__________________________________________________________________________________________

Growth & Development
· What skills or areas are you currently developing?
__________________________________________________________________________________________
__________________________________________________________________________________________

· How do you like to learn new things (reading, discussion, doing, shadowing, etc.)?
__________________________________________________________________________________________
__________________________________________________________________________________________

· What kind of recognition or encouragement means the most to you? 
__________________________________________________________________________________________
__________________________________________________________________________________________


Anything Else
· Is there anything else that would help your team understand how to work well with you?
__________________________________________________________________________________________
__________________________________________________________________________________________
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