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This Training Agreement is made on [Date] 
Between: (1) Anstey Horne & Co Ltd (“the Employer”); and (2) [Employee Name] (“the Employee”).

1. 	Purpose of Agreement
The purpose of this Agreement is to set out the terms under which the Employer will fund training for the Employee and the circumstances in which the Employee may be required to repay some or all of the training costs.

2. 	Training Details
2.1 	The Employee agrees to undertake the following training course(s):
· Course Name: [Insert course name]
· Provider: [Insert provider name]
· Start Date: [Insert start date]
· Completion Date: [Insert completion date]
· Total Cost: £[insert amount]
· Note any details of instalments / split payments:

2.2 	The Employer agrees to pay for the cost of the training directly to the training provider or to reimburse the Employee upon receipt of valid invoices or receipts.

3. 	Conditions of Funding
3.1 	The Employee acknowledges that the funding provided by the Employer represents a significant investment in their professional development.
3.2	The Employee agrees to attend and complete all elements of the training and to use reasonable efforts to pass any assessments.
3.3 	The Employee must provide the Employer with evidence of attendance and completion upon request.

4. 	Clawback of Training Costs
4.1 	This clause applies only to training where the total cost exceeds £1,000 (one thousand pounds).
4.2 	If the Employee:
a) resigns or gives notice of resignation within [24 months] of completing the training; or
b)  is dismissed for misconduct or gross misconduct within [24 months] of completing the training, the Employee shall be required to repay the Employer a proportion of the training costs as set out below; or
Note: if the employee leaves, but did not complete the training paid for by Anstey Horne, the full sum will be required.  
4.3  The amount repayable shall reduce on a sliding scale:
	Time Elapsed Since Completion
	% of Training Costs Repayable

	< 1 years 
	100%

	1 – 2 years
	50%

	2 – 3 years (if total sum over £2,000)
	25%

	> 3 years 
	0%



4.4 	The Employer may deduct any sums owed under this clause from the Employee’s final salary or any other monies due on termination. A revised contract of employment will be issued upon agreement by the Company upon signature of this document.
4.5	If the Employee’s final pay is insufficient to cover the full amount owed, the Employee agrees to repay the outstanding balance within [30 days] of the termination date, or as otherwise agreed in writing.

5. 	Tax
Any tax liability arising from payment or repayment of training costs shall be the responsibility of the Employee unless otherwise stated.

6.     Miscellaneous
6.1 	Any variation to this Agreement must be in writing and signed by both parties.
6.3 	This Agreement shall be governed by and construed in accordance with the laws of England and       
         Wales, and the parties submit to the exclusive jurisdiction of the English courts.


Signed by the parties:
For the Employer:		For the Employee:
Name: _________________________		Name: _________________________
Team :_________________________		Team :_________________________
Signature: _____________________		Signature: _____________________
Date: _________________________		Date: _________________________
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