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YOUNG PERSON RISK ASSESSMENT

YOUNG PERSON RISK ASSESSMENT RECORD

	A. ACTIVITY/ PROCESS /OPERATION
	
Work Experience Risk Assessment for _________________________ 

As your recruit may be under the age of 18, please ensure the risk assessment takes into account their psychological or physical immaturity, inexperience, and lack of awareness of existing or potential risks



	
B. What are the Health & Safety Hazards?


	C. What risks do they pose and to whom? 
	D. What measures have been taken to reduce the risks?

	Transport (Getting to, from and during work etc.)

	
Lift share / Own Vehicle

Bus

Walking 
	
Possibility of incident or accident in car/on public transport/on foot e.g.
· Stranded from car breakdown
· Danger from other vehicles

	
Take sensible precautions i.e. should only share lift with well-known friend.

Work experience to call in if an accident or incident takes place. In this situation, the work experience should put their safety and wellbeing first and call in when she can.


	Activity(ies) (List all activities taking place)

	
Office administration tasks

Use of storage cupboards

Use of computer and telephone, desk based role





Attendance of meetings outside of the office



Handling sensitive information e.g. content of references provided for vulnerable young people

	
Incorrect use could result in back or neck injury









Possibility that work experience will be travelling to other sites on their own


Some information that is shared could be upsetting. Information should be kept confidential.

	
Undertake a Display Screen Equipment risk assessment, and implement necessary controls.

Complete induction, any accidents or incidents should be reported.

Manual handling of boxes etc. should be undertaken with a colleague. Work experience should apply their knowledge from any manual handling training.


Research location of customers sites and ensure they are confident finding their way there safely and independently (if not confident, to alert line manager).

Work experience to alert line manager if they receive any information in a reference that they are concerned about or upsetting.

	Environment (Issue that will impact on activity, people, buildings etc)

	
Office Location



Other buildings

	
Hazards in kitchen area e.g. boilers in kitchen, carrying hot drinks


Walking outside buildings after/before work, walking through car park

Electric shock


Fire




	
Make work experience aware of the risks to themselves and others. Must be careful with hot drinks, and clean up spillages that could cause a slip hazard.

Take care walking through car park, use zebra crossings.


Equipment is PAT tested annually. Work experience should not use any equipment that looks faulty.

Ensure work experience understands fire procedure and assembly point.

	Group or Individual Management (Behaviour, special needs, medication management, ‘free time’ etc)

	
Stress


Are there any concerns that we should talk about confidentially e.g. relating to health conditions?


	
Working long or excessive hours
Time off due to stress
Poor Performance

	
Workload monitored through regular supervision,
Work experience to inform line manager if workload feels unmanageable and impinges on personal life.

The work experience should work a 38-hour week and should take sufficient breaks during the day to ensure they are not exceeding these hours without agreement from line manager.

	Other (Are there any other Risks that need to be addressed?)

	

	


	


	Outline below any emergency plan relating to your Risk Assessment above (if applicable)

	

	Have all the risks been reduced to an acceptable operational level?
	
	
	
	
	
	

	
Please list any Personal Protective Equipment required for this role:
  
	
 

	

	Name of supervisor completing assessment
	
	Job Title
	
	Date
	

	Work experience declaration:
I agree that I have had the Health and Safety risks detailed in this form explained to me by my supervisor, and I understand I share responsibility for following the measures detailed in column D to reduce these risks.

	Work experience signature
	
	Role
	Work Experience
	Date
	



You must take the following into account:
· the fitting-out and layout of the workplace and the particular site where they will work; 
· the nature of any physical, biological and chemical agents they will be exposed to, for how long and to what extent; 
· what types of work equipment will be used and how this will be handled; 
· how the work and processes involved are organised; 
· the need to assess and provide health and safety training; and 
· risks from the particular agents, processes and work. 
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